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PAGE 
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Requesting Agency 

ALLBOANT C0TJH7I 
2. Division or Bureau of Requesting Agency 

BOARD 0? COURT COMXISSIOHHlS 
3. Authorization Requested (Check only one of the squares below). 

•
Dispose of present accumulation. No 
additional accumulation is antici

pated. Records have ceased to have value 
to warrant retention. 

B B Establish . retention schedule ' for re
cords for which there is a continuing 

accumulation. The records will cease to 
hcve value to warrant their retention after 

' rhe period of time indicated. 

•
Microfilm and destroy originals. 
Originals if not microfilmed would be 

retained for the period of time indicated. 

4. 
Item 
No. 

5. Description of Records 
Describe records accurately. Include t i t le/ form number, size of documents, 
work or activity to which the records relate, inclusive dates, and quantity 
(cubic or linear feet) . Show recommended retention period. 

6. Recommendation 
of Hall of Records 
and Board of Public 
Works. 

2. 

REPORTS OF TRIAL HAOISTRATBS AND C0HSTABL3S 

Sixes, Folded papers ''' 
Detest ' 1910 •-«• 
Quantity* 8 docuaent fi les 
File Arrangeaenti Chronological 
Audit t Annual outside audit end State audit 

Trial Magistrates end Constables f i le monthly reports with the Board 
of County Cowries) oners on a l l civi l and crirain&l eases heard or 
tr ied giving the naass of the parties* the nature of the ease or 
the offense charged* the number of witnesses eusBaoned* the nans of 
the officer serving the warrant and sunsaons, the judgaaot rendered* 
end the anount of the fine end costs imposed and collected. All 
fines and penalties collected era deposited with the Board except 
fines in actor vehicle eases which are payable to the Gccraissloner 
of Motor Vehicles (Annotated Code of Maryland* 1°57 edition* Art* $2, 
Sees. 107, 122). 

KECOMKElIDATIOSt RETAZH FOR THREE YEARS OR UHTXL AUDITED* VBICHBVEB 
IS LATHI, AND THEN DESTROY. 

COHHXTHEBT PAPERS 

Size: Folded papers 
Detest 1935 - -
Quantity t U3 doouasnt files 
File Arrangement t By hospital* then alphabet leal by 

of patient 

7. Agency, Division or Bureau Representative 

Title Date 

Schedule Authorized as Indicated in Col. 6 by Hall of Disposal Authorized as Indicated in Col. 6 by Board of 

ecords Commission. ' Public Works. 

Secretary / / Date 
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5. Description of Records 
Describe records accurately. Include title, form number, size of documents, 
work or activity to-which the records relate, inclusive dates, and quantity 
(cubic or linear feet) . Show recommended retention period. 

6. Recommehdation 
of Hall of Records 
and Board of Public 
Works. 

Any person alleged t o bo a limatla or insane and without sufficient 
means to pay for Maintenance a t an asylna and who has no relatives 
or others legally Ghargaable for a îppwrt nay be sent to a hospital 
or sons other place suitable to his condition by the Board of Coun
ty Cosadssioners upon the written certificates of two qualified 
physicians (Annotated Code of Karyland* edition, Art* $9, 
See. 1). the Coa*dtasnt File includes a l l or sons of the foil owing 
paperas 

Coandtssnt Certificates free physicians 
latter of admission and related correspondence 
Application for Hospitalization Fern 
Voluntary Cnnwdtaant Agreement 
Financial Agreement Font 
Exception to Financial Agreement 
Sotiee of • Adjastsssn* 
Acceptance Order 
Magistrates' Coasdtos&ts 

HECGWffiSDATIOHi RETAIN FOR SE7EHTT TEARS AFTER COMHUHgST CB FOR 
THREE TSARS AFTER KRCW& DEATH, TfiUCHEFEB IS SARUER̂  
TflEB DSSTROT* 


